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Excerpt of “General Business Principles of ASMC”

1.0
General
1.1
Minimum requirements. Subject to applicable laws and regulations, the General Business Principles are not all-encompassing, but minimum requirements for corporate and individual behaviours.

2.0
Society
2.1
Compliance. ASMC attaches great importance to compliance with applicable laws and regulations in all aspects of its activities.

2.2
Human rights. ASMC respects human rights and strives to ensure that its activities do not make it an accessory to infringement of human rights.

2.3
Environmental protection. ASMC will make all reasonable efforts to minimise any adverse impact of its activities on the environment.

3.0
Customers
ASMC aims to establish long-term cooperative partnership with its customers, regard customers’ success as its own, and enable its customers to enhance their competitive edge by employing its products and services.

4.0
Shareholders
ASMC aims to conduct its operations in accordance with internationally accepted principles of good corporate governance and achieve a satisfactory and sustainable return on equity. 

5.0
Employees
5.1
Asset. ASMC values its employees as a key asset and aims to maintain good employee communication and involvement. An employee’s personal development aligning with that of the Company is encouraged.

5.2
Forced labour. Under no circumstances will ASMC make use of child and forced labour in its operations.

5.3
Collective bargaining. ASMC respects, within the framework of law, the right of collective bargaining of its employees. 

5.4
Health and safety. ASMC will make all reasonable efforts to protect the health and safety of its employees.

6.0
Suppliers and Business Partners
ASMC pursues mutually beneficial relationships with its suppliers and business partners.

7.0
Business Integrity
7.1
Accountability. ASMC insists on honesty and integrity of its employees in all aspects of its business and strives to maintain high levels of transparency and accountability throughout the Company.

7.2
Records of transactions. Records of transactions should be maintained in an accurate, complete and timely manner in accordance with applicable accounting principles. No unrecorded funds or assets should be established or maintained.

Excerpt of “General Business Principles of ASMC” (continued)

7.0
Business Integrity (continued)
7.3
Bribery. No ASMC employee shall take any form of bribes, commissions, or kickbacks.

7.4
Commission payments to a third party. Any commission payment to a third party shall be justified by clear, demonstrable and legitimate services rendered by that party to ASMC and always made by virtue of a service contract in writing and recorded in the appropriate accounts.

7.5
Gifts. No ASMC employee shall accept gifts or personal favours which may reasonably influence his judgment or performance of duties for ASMC. 
7.6
Third-party interests. ASMC employees are not allowed to have any direct or indirect financial interest in a supplier or competing company with the exception of a financial interest in a publicly traded company.

- End -
Excerpt of “Code of Conduct of ASMC”
1.0
Integrity
1.1
Integrity is the fundamental principle upheld by the Company in the conduct of its relations with customers, shareholders and others in the society, as well as the employer-employee relationship and the employee-employee relationship.
1.2
All employees shall carry out their duties in an honest and responsible way, with due care, competence and diligence, without misrepresenting material facts or allowing their independent judgment to be subordinated.
2.0
Invoicing
2.1
All invoices issued by the Company must be true, accurate and complete. From time to time the Company may be requested to engage in irregular conduct in relation to the issue of invoices. Such practices may include:
· split or dual invoicing, for example to reduce customs duties;

· over-invoicing or marking-up contract prices, to enable the payer to expropriate company funds for his own use or to evade tax or avoid exchange controls; and

· invoicing to the wrong party, for example, to avoid customs duties, VAT or exchange controls.

None of these practices should be engaged in if there is any reason to believe that there is an improper motive for their use.
3.0
Illicit Payments
3.1
Employees must not take any form of bribes, commissions, or kickbacks. The giving of any bribe or other illicit payment is also forbidden. Any employee who receives any proposal or suggestion to make or receive any such payment must report it immediately to the Company’s Review Team.
4.0
Favours
4.1
Employees shall not accept gifts or personal favours (including entertainment and hospitality) which may reasonably compromise their judgment or performance of duties for the Company. A gift or favour (no cash payment is permitted) may, however, be accepted if (i) it is of small value; (ii) it is given voluntarily and refusal of acceptance would be discourteous; and (iii) no obligation is imposed on the recipient to show any favour.
4.2
Giving of gifts or favours are not allowed unless (i) it is in accordance with generally accepted local custom and practice; (ii) it does not render illegal advantage to the Company; and (iii) it is of small value.
5.0
Conflicts of Interest
5.1
Employees must avoid putting themselves into a position where their personal interests conflict or could conflict with their duty to the Company. Circumstances where such a conflict could arise, and which should therefore be avoided unless approved in advance by the Company’s Review Team include without limitation the following:
· an employee giving business of the Company to a company owned by his/her family or friends;

· an employee having any form of financial interest (other than in quoted shares) in any supplier or customer;

· the use of the Company’s property for personal gain; and

· an employee doing business for the Company’s clients on personal account rather than doing that same business on behalf of the Company.

- End -













